	Ms. Elizabeth A. Yuson
105 E.Rodriguez sr. Wheelers Club bldg.Brgy.Tatalon Quezon City, Philippines 1113
Mobile: +639267102567  
E-mail:  leo45232115@yahoo.com

Objective: To secure a position with a well established organization with a stable environment and will enable me to share my knowledge, strong organizational skills, educational background and ability to work well with people.

 
Nationality: Filipino 
Date of Birth: July 30,1962
Gender: female

Work Experience: 
Position : Account Executive
Company : Wheelers Club Intl. ( NGO”s)
Address: 105 E. Rodriguez sr. Brgy. Tatalon Quezon City Philippines
Date : Sept. 1999 - up to present
Main Activities:
*Customer Assistant-assist members in car renewal registration, lost and confiscated car plates, change engine and ownership in the Land Transportation Office.
-assist members car comprehensive and third liability insurance.
*Telemarketer -by using the telephone I invites car owners to avail company’s membership for 1 whole yr. and availing our companys benefits. Collects membership payments.

Position : Credit Card Consultant
Company : Citibank N.A. Phils. (Private Sector Company)
Date : April 1999 up to present
Main Activities:
*Telemarketer -invites qualified employed person in availing Citibank credit card and process the Application form.

Position : Training Assistant
Company : DCAP, ( Government University )
Address: University of the Phils. Campus, Diliman Q.C. Phils.
Date : April 1, 1998 to Sept. 2 1998
Main Activities:
International Student assistant – assist student during training period. Assist student accommodation, flights, transportation, tour guide, visa. 

Position : General Clerk / Volunteer Worker
Company : I.N.C. Central office. (NGO”s)
Address: Commonwealth Ave. Diliman Quezon City Phils.
Date : May 7, 1990 to March 30, 1998
Main Activities:
Human Resource office general clerk- monitoring the employees timekeeping, absences, reporting the
Employee’s compensation to the accounting department.
Processing of employees government compliance. Preparing the issuance of company’s memo.

Position : Accounting Clerk
Company : Zuellig Pharmaceutical Corp. (Private Sector Company)
Address: Tacloban Branch Leyte , Phils.
Date : March 16, 1989 to March 30, 1990
Main Activities:
Reporting to accounting Manager the following below:
Inventory control, file management, purchasing needs, budgeting and forecasting, and cost accounting.
coding and entering accounts payable, preparing payments (checks) for signature, invoicing, managing accounts receivable and or customer account collections, reconciling bank statements.

Position : Hairdresser [Entrepreneur]
Company: Self Employed

Education:
Title of Qualification awarded Course : Bachelor of Science in Business Administration
School : New Era University ( Milton Hills , Diliman, Q. C. Phils.)
Degree Earned : Grad. of BSBA Major in Mngmt.
Year: 1980 - 1985

VOCATIONAL COURSE
Course : Caregiver
School : Philippine Physical Therapy and Caregiver Foundation, Q. C. Phils.
Date : July 6, 2004 to October 3, 2004

Course : Hairdresser/Cosmetology
Date : March 30, 1980 to June 15, 1980
School: Tiburcio Tancinco Vocational High School

subjects/oTraining: ccupational skills
First Aid Training
Philippine National Red Cross held at Institute of Evangelical Ministry Bldg.
New Era University , Diliman, Q. C., Phils.

Computer Orientation:
Audio Visual at Insttitute of Evangelical Ministry Bldg.
New Era University , Diliman, Q. C. , Phils.

Alternative Medicine Course
Basic Reflexology
Natural Health Foundation of the Phils. Training Center ,
Dona Amparo Bldg., Espana St. Sampaloc, Manila , Phils

Personal skills and competences:
Massage Therapist (Basic Reflexology)

Social skills and competences: 
Volunteering

Organizational skills and Volunteer competences: 
Philippine National Red Cross 

Computer skills and competences: 
MS Word
Excel
PowerPoint

Other skills and competences:
Basic Reflexology (Health Massage Therapist)
Hairdresser

Additional Information/References: 
Engr.Leonico Bicera Jr. (Former Employer)
Mobile# +639208480306 

Delilah Tamayo
632-4116676  Wheelers Club Int’l. Manager

Engr. Roberto Inumerable (Wheelers Club Member)
+639189184763 

Dear Sir/Madame,

The undersigned is a graduate of Bachelor of Science in Business Administration major in Management from the New Era University in Diliman, Quezon City Philippines . Currently I am working as an Account Executive of Wheelers Club Int`l. Philippines for almost Ten years. I regret to leave this company but financial pressure is making this move necessary. I feel that the greater opportunity would be available for me as a Volunteer Worker.

I believe your company as a promising and prestigious non-government organization

Unit could give me the room for growth and advancement. Your company will enable me to maximize my potentials and hone as a creative individual. Your involvement in the promotion and betterment of people in various places throughout the world will give me a chance to be an effective instrument in helping those who are in need of our help.

I am optimistic that you will give me a chance to be one of the helping hand for the promotion and growth of people throughout the world. I am looking forward for a brighter and deeper commitment now and in the future.

Thank you very much for your most favorable consideration.

Respectfully yours,

Elizabeth Yuson

Applicant


	


